ELECTRONIC COMMUNICATION AND DATA MANAGEMENT 
CQ (REGULATION)

DISTRICT 

RESPONSIBILITY
The school district will monitor the use of the electronic 





Communication system and be authorized to:

1. 
Ensure that employees supervising students who use the 
District’s system provide training emphasizing the 
appropriate use of this resource. 

2. Monitor or examine all system activities, including electronic mail transmissions, as deemed appropriate to ensure proper use of the system. 

3. Establish a retention schedule for all electronic mail messages and remove messages posted locally that are deemed to be inappropriate. 

4. 
Set limits for disk utilization on the system, as needed. 

INDIVIDUAL USER 

The following standards will apply to all users of the RESPONSIBILITIES 

District’s electronic information/communications systems:



1.
The individual in whose name a system account is issued 



will be responsible at all times for its proper use. 

2.  
The system may not be used for illegal purposes, in support 
of illegal activities, or for any other activity prohibited by 
District policy. 



3.
System users may not use another person’s system account 



without written permission from the campus administrator 



or District coordinator, as appropriate. 

4.  
System users must purge electronic mail in accordance with 
established retention guidelines

5.  System users may redistribute copyrighted software or data only with the written permission of the copyright holder or designee.  Such permission must be specified in the document or must be obtained directly from the copyright holder or designee in accordance with applicable copyright laws, district policy, and administrative regulations. 

6.  System users may upload public domain programs to the                                  system.  System users may also download public domain programs for their own use or may noncommercially redistribute a public domain program.  

7.  System users are responsible for determining whether a program is in the public domain and available for redistribution.

VANDALISM

Any malicious attempt to harm or destroy District equipment

PROHIBITED 

or materials, data of another user of the District’s system, or any

ELECTRONIC COMMUNICATION AND DATA MANAGEMENT 
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of the agencies or other networks that are connected to the Internet is prohibited.  Deliberate attempts to degrade or disrupt system performance may be viewed as violations of District policy and administrative regulations and, possibly, as criminal activity under 

applicable state and federal laws.  This includes, but is not limited to, the uploading or creating of computer viruses.  





Vandalism as defined above will result in the cancellation of 

system use privileges and will require restitution for costs associated with system restoration, hardware, or software costs. 

FORGERY


Forgery or attempted forgery of electric mail messages is 

PROHIBITED

prohibited.  Attempts to read, delete, copy, or modify the electronic 

mail of other system users or deliberate interference with the ability of other system users to send/receive electronic mail is prohibited.

INFORMATION 
System users and parents of students with access to the District’s 

CONTENT/THIRD
system should be aware that use of the system may provide access

PARTY SUPPLIED
to other electronic communications systems in the global electronic 

INFORMATION 
network that may contain inaccurate and/or objectionable material.  



A student knowingly bringing prohibited materials into the 



school’s electronic environment will be subject to a suspension 


and/or revocation of privileges on the District’s system and will be 



subject to disciplinary action in accordance with the Student Code 



of Conduct. 




An employee knowingly bringing prohibited materials into the 



school’s electronic environment will be subject to disciplinary 



action in accordance with District policies. 

NETWORK

System users are expected to observe the following network 

ETIQUETTE

etiquette:

1. Use appropriate language; swearing, vulgarity, ethnic or 




racial slurs, and any other inflammatory language are 



prohibited. 



2.
Pretending to be someone else when sending/receiving 




messages is considered inappropriate.



3.
Transmitting obscene messages or pictures is prohibited.



4.
Revealing personal addresses or phone numbers of the user 



or others is prohibited. 



5.
Using the network in such a way that would disrupt the use 



of the network by other users is prohibited. 

TERMINATION/

The District may suspend or revoke a system user’s access to the 

REVOCATION OF 

District’s system upon violation of District policy and/or 

SYSTEM USER

administrative regulations regarding acceptable use.

ACCOUNT

ELECTRONIC COMMUNICATION AND DATA MANAGEMENT
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EXHIBIT B 

STUDENT AGREEMENT FOR PARTICIPATION IN AN ELECTRONIC COMMUNICATIONS SYSTEM 

Student agreement must be renewed each academic year.

STUDENT INFORMATION
Name_______________________________________________________________Grade_________________

School____________________________________________________________________________________

I have read the District’s electronic communications system policy and administrative regulations and agree to abide by their provisions.  I understand that violation of these provisions may result in suspension or revocation of system access. 

Student’s signature_______________________________________________________Date_______________

SPONSORING TEACHER 

I agree to sponsor the above student and to supervise his or her responsible use of the District’s system as defined by the District’s policy and administrative guidelines.  

Teacher’s signature_______________________________________________________Date_______________

SPONSORING PARENT OR GUARDIAN 

I have read the District’s electronic communications system policy and administrative guidelines.  In consideration for the privilege of using the District’s electronic communications system, and in consideration for having access to the public networks, I hereby release the District, its operators, and any institutions with which they are affiliated from any and all claims and damages of any nature arising from my child’s use of, or inability to use, the system, including, without limitation, the type of damage identified in the District’s policy and administrative regulations.  

_____ I give permission for my child to participate in the District’s electronic communications system and 

           certify that the information contained on this form is correct.  

_____ I do not give permission for my child to participate in the District’s electronic communications system. 

Signature of parent or guardian_________________________________________________________________

Home address______________________________________________________________________________

Date ____________________________________Home phone number________________________________

DATOS ADMINISTRATIVOS DE COMUNICACION ELECTRONICA 
 CQ(EXHIBIT)
EXHIBIT B


CQ LOCAL

ELECTRONIC COMMUNICATION AND DATA MANAGEMENT 

CQ  (EXHIBIT)
EXHIBIT C

EMPLOYEE AGREEMENT FOR AN ELECTRONIC COMMUNICATIONS SYSTEM ACCOUNT

I have read the District’s electronic communications system policy and administrative regulations and agree to abide by their provisions.  In consideration for the privilege of using the district’s electronic communications system and in consideration for having access to the public networks, I hereby release the District, its operators, and any nature arising from my use of, or inability to use the system, including without limitation, the type of damages identified in the District’s policy and administrative regulations. 

First Name: _______________________________ Last Name: ____________________________________

Date: _____________________________________
Campus: ________________________________      Room Number: _________________________________

Signature: ________________________________________

Reserved for the System Administrator
Assigned username_______________________________________Date_______________________________

Assigned password_______________________________________Signature___________________________

Pearsall Independent School District

E-mail Policy Addendum

The following e-mail policy in addition to policy CQ Local is intended to maintain an ethical and professional work environment and to meet the requirements governing the use of PISD computer resources. All e-mail users are responsible for understanding and observing these and all other applicable policies, regulations and laws in connection with their use of PISD computer technology resources. Violations of the following policies may result in loss of access to the computer systems, appropriate administrative sanctions including termination and/or legal action. 

1. Primary use of e-mail is limited to educational and administrative usage. Commercial and/or excessive personal use of e-mail is prohibited. 

2. Personal use of e-mail shall be limited to non-teaching time such as before school, during lunch and after school.

3. You should not assume your e-mail messages are private or that only yourself or the recipient can read them. Since the e-mail system is provided by PISD, everything you write is a matter of public record and subject to disclosure. Never send anything that you would mind seeing on the evening news. Similarly, any correspondence you receive is a public record and subject to disclosure. In the courts, e-mail can be used as evidence. 

4. Use of e-mail to harass, intimidate or otherwise annoy another person, such as broadcasting unsolicited messages or sending unwanted e-mail, is expressly prohibited.

5. Never mail or forward chain letters. If you receive a chain letter, delete it. 

6. You should not attach pictures, letters or other unnecessary attachments to your e-mail message. Attachments should only be used to conduct district business.

7. You should not forward personal e-mail involving written or spoken material without the original author’s permission. 

8. Cite all quotes, references and sources and respect copyright and license agreements.

9. Using a pseudonym or writing anonymous e-mail that appears to disassociate you from responsibility for your actions is always inappropriate. Concealing or misrepresenting your name or affiliation to mask irresponsible or offensive behavior is a serious abuse. Using identifiers of other individuals as your own constitutes fraud. 

10. You should not allow anyone else to use your e-mail account. You will be held responsible for any correspondence originating from your account.

11. You should not send a district wide mailing or a mailing to extremely large groups of people unless absolutely necessary to conduct district business. 

12. All users of the PISD e-mail system should recognize that e-mail use may be limited for reasons related to the capacity or security of the system, or as required for conducting district business.

Consequences for Violation of E-mail Policy

The severity of the violation may result in bypassing the consequences outlined below.

1st consequence – Written notice will be given to employee by their immediate supervisor.

2nd consequence – Second written notice will be given to employee by their immediate supervisor. Loss of access to the computer systems may occur.

3rd consequence - Loss of access to the computer systems, appropriate administrative sanctions including termination and/or legal action. 

MAESTRO RESPONSABLE 





Yo (maestro) me hago responsable como es definido por la póliza y las normas administrativas del esudiante mencionado y supervisar el uso del sistema del distrito. 





Firma del maestro _______________________________________________ Fecha _______________





PADRE O GUARDIAN RESPONSIBLE 





Yo he leído las normas administrativas y la póliza del Sistema Electronico de Comunicación del Distrito.  Considerando el privilegio de usar el Sistema Electronico de Comunicación y considerando el acceso al sistema público, Yo por este medio cedo al distrito , a sus operadores, o cualquier institución que este afiliada a cualquier reclamo o daños de cualquier naturaleza que surgan en el uso de mi hijo(a), o la inhabilidad al uso, del sistema, incluyendo, sin limitación, el tipo de daño identificado en la póliza del distrito y las normas administrativas.  





_____ Yo doy mi permiso a mi hijo(a) a participar en el Sistema Electronico de Comunicación y certifico 


que la información contenida en esta forma es correcta.  





_____ Yo no doy mi permiso a mi hijo(a) a participar en el Sistema Electronico de Comunicación del 


Distrito.





Firma del Padre o Guardian 





Dirección 





Fecha 									Telefono 

















EL ACUERDO DEL ESTUDIANTE PARA LA PARTICIPACION EN EL SISTEMA DE COMUNICACION ELECTRONICO





El acuerdo del estudiante debera ser renovado cada año académico. 





INFORMACION DEL ESTUDIANTE





Nombre 								Grado





Escuela 		





Yo he leido la póliza del Sistema de Comunicación Electronico del Distrito y las reglas administrativas y , estoy de acuerdo aguardar las provisiónes.  Yo entiendo que al violar estas provisiónes el acesso del sistema sera  suspendido o revocado.  





Firma del estudiante							Fecha  





























